/{%«\) Service Record
P S P P (Contributions—based Cost Application)

Use this form to apply for service that may be eligible for buyback using a contributions-based costing. Section one is to be
completed by the member. Sections two, three, and four are to be completed by the current employer. PSPP will return an
incomplete application to the party whose section is incomplete.
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Submit the completed form securely online via Document Centre (available by logging into Your Pension Profile) at pspp.ca, or by
mail to: PSPP, 5103 Windermere Blvd. SW, Edmonton, AB, T6W 0S9

SECTION ONE: MEMBER INFORMATION AND AUTHORIZATION (completed by the member)

| am a member of PSPP and | authorize my employer to supply service and salary information to PSPP so that the cost of my buyback
service can be calculated. If | do not qualify for a contributions-based costing, | authorize the use of information on this form to calculate
the actuarial reserve cost of the service (which is based on the cost of providing a future benefit).

member’s first name member’s last name member’s social insurance number
member signature date signed (MM/DD/YYYY) telephone number (area code and number)
member’s address city province postal code

Member section complete. Sections Two to Four to be completed by member’s current employer.

SECTION TWO PART ONE: PENSIONABLE SERVICE/SALARY INFORMATION (completed by the current employer)

employer name employer number

Explanation of table headings:

1. FT =full-time; PT = anything other than full-time 4. reason codes:
2. length of pensionable service expressed to 4 decimal places 3A |leaves without salary
for each service period 3D | non-contributory disability service
3M | parental leaves without salary
3. pensionable salary for the length of the service CS | mandatory deficiency
: historical
service . . length of
4 FT/ service from date service to date ensiona%le service? | pensionable salary® | reason
&’335) PT! (MM/DD/YYYY) (MM/DD/YYYY) pens § format: 0.0000 (provided for each year | code*
(req’d format: 0. ) after 1989)
1
2
3
4
5
6
7
\

service total this page

Personal information is collected under the authority of the Joint Governance of Public Sector Pension Plans Act, Sch 2, s 40; and the Protection of Privacy Act,
ss 4(a), (c) for pension administration, member communication and service improvement. SINs may be used for verification purposes. Automated systems may be used

for internal analytics and decision support. Questions about the collection? Call the Member Services Centre at 1-877-453-1777.
PS136_05/2026
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SECTION TWO PART TWO: PENSIONABLE SERVICE/SALARY INFORMATION CONT’D (completed by the current employer)

a) Was the member employed in a position with a functional b) Was the employee in an hourly position?
year/base of less than 12 months (e.g. school employees
with a service base of 10 months)?

Cyes [CINo Cyes [INo
If Yes, please provide start date and end date of each If Yes, please provide the following information for each
service year listed in Section Two Part One: service year listed in Section Two Part One:
| oiesfemste | sanicetodate | hoursworkea | i 2nmum nous base o
1 1
2 2
3 3
4 4
5 5
6 6
7 7

c) If the employee was in a part-time position, did the employee work additional shifts above their part-time schedule?

OvYes [CNo

d) If a significant (+/- 25%) year-over-year variance in annualized salary occurred, provide details:

SECTION THREE: SALARY (completed by the current employer)

Member’s current employment status (check one): OFuntime [ Part-time

1 Full-time: Example of how to calculate the
Current full-time annual pensionable salary: $ annualized” pensionable salary:
e) Pensionable salary to current date:
2 Part-time: (see the examples) $35,000.00
a) Pensionable salary to current date: $ f)  Credited service to current date:
. . 0.4823 yr
b) Credited service to current date:
g) $35,000.00 +0.4823 = $72,568.94*
c) Annualized * pensionable salary (a + b = ¢) $

*Adjusted or calculated so as to reflect a rate that is based on a full year.

Personal information is collected under the authority of the Joint Governance of Public Sector Pension Plans Act, Sch 2, s 40; and the Protection of Privacy Act,
ss 4(a), (c) for pension administration, member communication and service improvement. SINs may be used for verification purposes. Automated systems may be used

for internal analytics and decision support. Questions about the collection? Call the Member Services Centre at 1-877-453-1777.
PS136_05/2026



/{/i\\) Service Record
P S P P (Contributions—based Cost Application)
Page 3 of 3

SECTION FOUR: EMPLOYER AUTHORIZATION (completed by the current employer)

| confirm that the information in Sections Two and Three is accurate and calculated according to pension plan rules.

employer name telephone number (area code and number)

signature of authorized person printed name of authorized person date signed (MM/DD/YYYY)

Once completed, please make a copy for your records, and forward to the member:

*  The member must send the completed form to PSPP via Document Centre (available by logging into Your Pension Profile)

or by mail.

Glossary

Employer number Enter employer number.

FT/IPT Enter FT or PT to indicate the employment status for the period of service. PT means anything
other than full-time.

Service from date Enter the start date of the service requested for costing for that year, in format MM/DD/YYYY.

Service to date Enter the end date of the service requested for costing for that year, in format MM/DD/YYYY.

Length of pensionable service Enter the length of eligible pensionable service for the year, expressed as a decimal to four
places, not exceeding 1.0000.

Historical pensionable salary Report the employee’s pensionable salary (refer to the PSPP_ Employer Hub for types of pay
that are eligible). If the year is after 1991, report the full uncapped pensionable salary even
though it may exceed the salary cap for the year.

Reason code Check appropriate reason code as indicated in the PSPP Employer Hub.

Service total this page Enter the total length of service reported on the page.

Personal information is collected under the authority of the Joint Governance of Public Sector Pension Plans Act, Sch 2, s 40; and the Protection of Privacy Act,
ss 4(a), (c) for pension administration, member communication and service improvement. SINs may be used for verification purposes. Automated systems may be used

for internal analytics and decision support. Questions about the collection? Call the Member Services Centre at 1-877-453-1777.
PS136_05/2026


https://www.pspp.ca/members/videos-forms-resources/your-pension-profile/
https://www.pspp.ca/employers/administering-the-plan/contribution-calculators/
https://www.pspp.apsc.ca/page/er-ps136
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